EPU Supplemental Administrative W/O task Instructions.  




W/O task ______________


__ VERIFY Worker Qualifications.
__ IF a Clearance Order is required, 
THEN,
PERFORM Clearance Holder Safety Verification IAW OPS-NGGC-1301.
Performed by ________________________________ Date ______________
· IF EC Attachments/drawings are listed in the Documents section to be used during the performance of this task,

THEN,

NAVIGATE to the EC Folder in PassPort and print the LATEST Revision of the appropriate attachment and add to the Work Package.

Performed by ________________________________ Date ______________
· VERIFY on a DAILY BASIS prior to work start, that ALL documents associated with this work order task have the latest revision to date inserted into the working copy.  This includes all EC Attachments, Plant Drawings, Plant Procedures, and Specifications which are subject to change at any time.

Performed by ________________________________ Date ______________
Supplemental Administrative work instructions are required for all printed W/O tasks. Retained this form with the W/O task as a Quality Record IAW ADM-NGGC-0104.
Date 09/26/2009


